





npaBa W 00s3aHHOCTH pPaOOTHHKOB B cdepe mnpodeccrnoHaIbHOMI

ACATCIBHOCTH,

MNOopsAAOK 3aKIOYCHUA TPyAOBOIro JI0roBopa M OCHOBaHUA OJIA C€ro

IpPEKpaIICHHUS;

npaBuia OIJIaThl TPY/A;

pOJIb TOCYAAPCTBEHHOTO PETYJIUPOBAaHMS B OOECIEYECHUH 3aHATOCTH

HaCCJICHU,

IMpaBO I'paX1aH Ha COHUAJIbHYIO 3aIIIUTY,

ITIOHATHUC I[HCHHHHHHapHOﬁ u MaTepHaHBHOﬁ OTBCTCTBCHHOCTHU

paboTHHUKA;

BUJBl aJIMUHUCTPATUBHBIX NPAaBOHAPYIIEHUHM W aJIMHHUCTPATUBHOMU

OTBCTCTBCHHOCTH,

HOPMBI 3aIlIUTHl HAPYUICHHBIX MPaB M CyJACOHBIM MOPSIOK pa3pelIeHHUs

CIIOPOB.

[1IK 1 OK, KoTOpBI€ aKTyalIU3UPYIOTCS PH U3YYCHUH YUYCOHOU TUCIIUILTAHBI:

OKO01-OK 11; 1K 1.1-1.4, 2.1-2.7, 3.1-3.4,4.1-4.7.

B npouecce nzyuenus nukia OIl y crynenta popmupyrorcs cieayromnme OK

u [IK:

OK 01. | Beibupats criocoObl perieHus 3aia4d NpoPpecCuOHAIbHON JeSTENbHOCTH,
NPUMEHHUTENBHO K Pa3IMYHBIM KOHTEKCTaM.

OK 02. | OcymiecTBisiTh TOWCK, aHAIU3 MW HUHTEPHPETAH0 HH(POPMAIINH,
HEOOXONMUMOW 1T BBINOJIHEHHUS — 3a7a4  MNpodecCUOHATBHOM
NS TETBHOCTH.

OK 03. | IlmanupoBaTh M peaqu30BbIBATH COOCTBEHHOE MNPOPECCHOHAIBHOE U
JUYHOCTHOE PAa3BUTHE.

OK 04. | PaboraTh B KOJUIEKTUBE 1 KOMaH/E, 3 (HEKTUBHO B3aUMOJICUCTBOBATH C
KOJUIETaMH, PYKOBOACTBOM, KJIMEHTAMHU.

OK 05. | OcymecTBisiTh yCTHYHO M  NUCBMEHHYKHD) KOMMYHMKAIIMIO  Ha
rocygapcTBeHHOM  si3blke  Poccuiickod  ¢denepanum ¢ yyeTom
0COOEHHOCTEN COLMAaIbHOTO U KYJIBTYPHOTO KOHTEKCTA.

OK 06. | IIposBasTh rpaxaaHCKO-MATPUOTUYECKYIO MO3UIUIO0, TEMOHCTPUPOBATH

OCO3HAHHOE IMOBEJICHNE HA OCHOBE TPAJUIMOHHBIX OOIIEUEIOBEUESCKIX
EHHOCTEN.




OK 07.

ConeiicTBOBaTh COXPaHEHUIO OKpY Karolen cpensl,
pecypcocoepexennto, 3(GGHEeKTUBHO JICHCTBOBATh B UPE3BBIYAMHBIX
CUTYalUsX.

OK 08.

Hcnonb3oBath cpenctBa (PU3NYECKOW KyJIbTYPHI JJISi COXPAHEHHUS H
YKPEIUICHHS 3I0POBbs B IIpoliecce NpodeccuoHambHON AesITENbHOCTU U
MoIep KaHust HEOOXO0IMMOTO YPOBHS (PHU3NYECKOMN TTOITOTOBICHHOCTH.

OK 09.

Hcnonb3oBaTh MHPOPMAIIMOHHBIE TEXHOJOTUU B MPO(HECCHOHATBHOM
NEATEIIBHOCTH.

OK 10.

[Tonb3oBaThCA npodeccuoHanbHON JOKyMeHTaIuen Ha
rocyJapCTBEHHOM U MHOCTPAHHOM SI3bIKaX.

OK 11

Hcnonp3oBaTh 3HaHUSA MO (PUHAHCOBOW TPaMOTHOCTH, IIJIAHUPOBATH
MPEATPUHUMATENIBCKYIO JIEATEIIbHOCTh B TpodecCuoHabHOM cepe.

IIK 1.1

OOpabaTeIBaTh NEPBUUYHBIE JOKYMEHTHI.

1K 1.2

Pa3pabateiBaTh W COTJIACOBBIBATH C PYKOBOJCTBOM OpTraHU3AIMU
pabouuii TIaH CYeTOB OYXTaJNTEPCKOTO yueTa OpraHu3aluH.

IIK 1.3

[IpoBOIUTE y4YE€T JI€HEKHBIX CPEACTB, OQPOPMIATH JCHEXKHBIE U
KACCOBBIE TOKYMEHTHI.

I[IK 1.4

®opmupoBaTh  OyXTaJITepCKUE MPOBOJKHM TIO  YyYE€Ty aKTHUBOB
OpraHu3allid Ha OCHOBE pPaboYero IUlaHa CUYETOB OYyXTaJITepCKOTo
y4yera.

IIK 2.1

dopMupoBaTh OyXraaTepcKkue TMPOBOJKH IO Yy4YeTy MCTOYHUKOB
aKTUBOB OpTraHM3allMd Ha OCHOBE pabouyero TIulaHa CYETOB
OyXTraJaTepCcKOro y4era.

[IK 2.2

BpIMOnHAT NOpy4YeHUs pPYKOBOJACTBA B COCTaBE KOMMCCUHU IO
VHBEHTAapU3allMU aKTUBOB B MECTaX UX XPaHEHHUs.

I[IK 2.3

[IpoBoauTe,  MOArTOTOBKY K  MHBEHTApU3allMM W MPOBEPKY
JIEUCTBUTEIBHOTO COOTBETCTBHS bakTHIeCKuX JTaHHBIX
MHBEHTAPU3AIMU JAHHBIM y4eTa.

I[IK 2.4

OTtpaxxkaTh B OyXTaJITEPCKUX MPOBOJAKAX 3a4€T U CIHCAHHE HEJOCTAYH
LEHHOCTEe  (peryaupoBaTh HWHBEHTAPU3ALMOHHBIE Pa3HUIBI) IO
pe3yapTaTaM UHBEHTAPU3ALNH.

IIK 2.5

[TpoBouTh mpornenypsl WHBEHTApU3aIMK (UHAHCOBBIX 005S3aTEIHLCTB
OpraHU3aIUu.

IIK 2.6

OcymiecTBisaTh cOop HUHPOpMAIMU O  JACATEIBHOCTU  OO0BEKTa
BHYTPEHHETO KOHTPOJIS II0 BBINIOJIHCHUIO TpPEOOBAaHUN IPAaBOBOH M
HOPMATHBHOM 0a3bl U BHYTPEHHHUX PETIIaMEHTOB.

IIK 2.7

BBINONHATE KOHTPOJBHBIE IPOLEAYPHl M HUX JOKYMEHTHUPOBAaHHE,
TOTOBUTh UM OQOPMIISTH 3aBEepLIAIOIIME MaTepualbl MO pe3yJabTaTam




BHYTPEHHETO KOHTPOJIA.

I[IK 3.1

@opmupoBaTh  OyXTaJITepCKUE NPOBOJKHM MO  HAUHUCICHUIO U
MIEPEUUCIICHUIO HAJIOTOB U COOPOB B OIOKETHI Pa3IUUYHBIX YPOBHEH.

IIK 3.2

O(bOpMJ'IHTL INIATCKHBIC OJOKYMCHTHI JIA IICPCUUCIICHUA HAJIOTOB U
C60p0B B 6IOI[)K€T, KOHTPOJIHUPOBATE HUX IIPOXOKIACHUC IIO PACUHCTHO-
KaCcCOBBIM 0aHKOBCKHM OIICpatusIM.

IIK 3.3

dopMupoBaTh  OyXTaJdTepCKHE TMPOBOJKH IO  HAYUCICHUIO W
MEPEUYNCIICHNUI0 CTPAaXOBBIX B3HOCOB BO BHEOIO/KETHBIE (OHABI H
HAJIOTOBBIE OPTaHbI.

IIK 3.4

OdopMIaTh TMIATEKHBIE JTOKYMEHTHl Ha TEPEYHCICHUE CTPaXOBBIX
B3HOCOB BO BHEOIO/UKCTHBIE (DOHABI W  HAJOTOBBIE  OpPTaHBI,
KOHTPOJIMPOBATh UX MPOXOKJICHUE TI0 PaCUEeTHO-KACCOBBIM 0aHKOBCKHM
OIIepaIUsIM.

[IK 4.1

OTpaxaTh HapacTalollUM WTOIOM Ha cYeTax OyXrajaTepcKOoro ydera
UMYIIIECTBEHHOE U (PMHAHCOBOE IMOJIOKEHUE OpraHU3AINH, OMPENeIsiTh
pe3yJbTaThl XO34MCTBEHHOW JEATEIBHOCTH 3a OTYETHBIN MTEPUO.

IIK 4.2

CocraBnsate QopMmbl  Oyxrantepckod ((hUHAHCOBOW) OTYETHOCTH B
YCTaHOBJICHHBIE 3aKOHOIATEIHCTBOM CPOKH.

1K' 4.3

CocTaBnsTh (OTYETHI) M HAJIOTOBBIE JCKIApalluy MO HAJIOTaM U coopam
B OIO/KET, YUUThIBasi OTMEHEHHBIN equHblil conranbhbiil Hanor (ECH),
OTYETHl MO0 CTPAXOBBIM B3HOCAM B I'OCYAAPCTBEHHbIE BHEOIOJKETHBIC
¢boHbI, a TaKkKe POPMBI CTATUCTUUECKON OTYETHOCTH B YCTAHOBJICHHBIE
3aKOHOJATEIBCTBOM CPOKH.

I[IK 4.4

[IpoBomUTh KOHTPOJNb M aHanu3 uHPopMauuu 00 akTUBax H
(MHAHCOBOM IIOJIO)KEHUU OpTaHU3aluy, €€ IUIATEKECIIOCOOHOCTH U
JIOXOJTHOCTH.

IIK 4.5

[IpuHUMAaTh yyacTre B COCTaBICHUU OM3HEC-TUTaHA.

IIK 4.6

AHaIN3UPOBATH (hMHAHCOBO-XO3SIICTBEHHYO NEATEINBHOCTb,
OCYIIECTBIIATh aHaW3 WHGOPMAINH, TTOJIyIeHHONW B X0JIe MPOBEICHUS
KOHTPOJIBHBIX MPOLIEAYP, BHISIBICHUE U OLIEHKY PUCKOB.

1K 4.7

[IpoBOAMTE MOHHUTOPUHI YCTPAHEHUS MEHEIKMEHTOM BBISBJICHHBIX
HapyIlIeHUH, HEAOCTATKOB M PUCKOB.

1.4. Kosiu4yecTBO 4acoB HA 0CBOEHHE MPOrPaMMBbI 1M CHUIJIMHBI:

MakcuMalnbHOE KOJIMYECTBO YacoB 72 Jaca, B TOM YHCIIE:

00s13aTeIbHON ayTMTOPHOM Harpy3ku 60 4acos;

CaMOCTOATENbHOM paboThl 00yyarouerocs 12 yacos.




2. CTPYKTYPA U COJAEPKAHUE YYEFHOUW JUCIUILINHBI

2.1. O0bem yueOHOH JUCHUNIMHBI U BU/bI Y4eOHOH padoThl

3aHsATUA) (BCETO)

Taobmuna 1
Bux yueOHoi1 padoThl Konuuecmeo uacoe
MaxkcumanbHasi y4eOHasi Harpy3ka (Bcero) 72
AyauTopHast ydeOHasi padora (oOs3aTerbHBIE Y4EOHBIC 60

B TOM 4YHCJIC.

J'Ia60p ATOPHBIC 3aHATHA

HE MPEAYCMOTPEHBI

IMPAKTUYCCKUC 3aHATHUA

16

KypcoBasi paboTa (TIpOeKT)

HE IPEeTyCMOTPEHO

KOHTPOJIbHBIE pa0OTHI

HE IPEeTyCMOTPEHO

BueaynutopHasi (camocTofiTeibHAsI) Yy4eOHasi padora
o0yuaromerocs (Bcero)

12

B TOM 4HUCIJIC.

BBIITOJIHCHUEC JOMAIIIHCTO 3aJaHUA

HN3YyUCHUC HpOﬁI{GHHOI‘O MarTcpualia, pa60Ta CO CJIOBApcMm

Hrorosasi arrecrauus B gpopmMe 3K3aMeHa




