





— OCHOBBI HHTETPAIBLHOTO U AU(HEepeHINaTLHOTO UCYUCICHUS.

B mpomnecce n3ydenus nukia y cryaeHnta popmupytores craenyromue OK u [K:

OK-2

OpraHu3oBbIBaTh COOCTBEHHYIO JESATEIBHOCTb, BBIOWpATh THUIIOBBIC
METOJBl W  CIOCOOBI  BBINOJHEHHUS TMPOodeCcCHOHATIBHBIX  3ajad,
OLIEHMBATh UX 3 (HEKTUBHOCTH U KAYECTBO.

OK-4

OCYHIGCTBJIHTB IIOUCK M HCIIOJIB30BaHUC I/IH(I)OpMaHI/II/I, HCO6XOI[PIMOI>1
JJIs1 3(1)(1)CKTI/IBHOI‘O BBIITOJIHCHU S HpO(beCCI/IOHaJIBHBIX 3ajJgayd,
HpO(i)E?CCI/IOHaJILHOFO N JIMYHOCTHOI'O pa3BUTHUA.

OK-5

Bnagers mHbOpMallMOHHON KyIbTYpOH, aHAIU3HPOBATh U OLICHUBAThH
uH(pOopMaIIIO c HCIIOJIb30BaHUEM UH(}OPMAIMOHHO-
KOMMYHUKAILIMOHHBIX TEXHOJIOTHA.

OK-8

CaMOCTOSITEILHO OIIPCACIIATDH 3aJa4n HpO(i)GCCI/IOHaJII)HOFO u
JIJMYHOCTHOT'O PpPa3BUTHUA, 3aHHUMATLHCA CaMOO6paSOBaHI/I€M, OCO3HAaHHO
IUIAHUPOBATD ITOBBIIICHUC KBaJII/I(bI/IKaI_II/II/I.

IIK 1.1.

OOpabaTeIBaTh NEPBUYHBIE OYXTAITEPCKUE TOKYMEHTHI.

IIK 1.2.

Pa3pabarbiBaTh W COTJAcOBBIBATH C PYKOBOJICTBOM OpTraHHU3AIUH
pabounii 1aH cYETOB OYXTaJITEPCKOI0 yuyeTa OpraHu3aiui.

IIK 1.3.

HpOBOIII/ITB Y4€T JOCHCKHBIX CpPCIACTB, O(bOpMJ'ISITL JCHCKHBIC H
KaCCOBBIC NOKYMCHTHGI.

IIK 1.4.

dopmupoBaTh OyXraiaTepckue TMPOBOAKKM IO y4YeTy MMYIIECTBa
OpraHu3allid Ha OCHOBE paldodero IUIaHa CYETOB OYyXTaJlTepPCKOIo

y4era.

IIK 2.1.

dopMupoBaTh OyXTaaTepCKHUE TPOBOAKA IO YYETy HCTOYHHKOB
UMYIIIECTBA OpTraHU3allid Ha OCHOBE pabodero IuUlaHa CYETOB
OyXTalTepCcKOTo y4eTa.

IIK 2.2.

BbIONHATE NOpYy4YeHUs PYKOBOJACTBA B COCTaBE€ KOMHUCCUM 11O
WHBEHTApPU3allMM HMMYIIECTBA B MECTax ero XxpaHeHus. [IpoBoauts
MOATOTOBKY K HWHBEHTapu3allud W TPOBEPKY JIEWCTBUTEIBHOTO
COOTBETCTBUS (PaKTUUECKUX JAHHBIX MHBEHTAPU3ALMK JAHHBIM y4eTa.

IIK 2.3.

OTtpaxxaTh B OyXTaJTEpCKUX MPOBOJKAX 3a4€T W CIHMCAHHWE HEJ0CTaun
LIEHHOCTEe (peryiaupoBaTh HMHBEHTAPU3ALMOHHBIE Pa3HUIBI) IO
pe3yJibTaTaM UHBEHTapU3aLINHU.

IIK 2.4.

[IpoBOoAUTE TpOIEAYypbl WHBEHTapU3alMK (UHAHCOBBIX O0S3aTEILCTB
OpraHU3aluu.

IIK 3.1.

dopmupoBaTh  OyXrajaTepckue TMPOBOJKA IO  HAYHUCICHUIO U
NEPEUYUCIICHUIO HAJIOTOB U COOPOB B OIO/KETHI Pa3IMYHBIX YPOBHEH.

IIK 3.2.

OdopwiaTh TUIATEKHBIE JOKYMEHTHI ISl TEPEYUCIICHHS HAJIOTOB W
cOOpOB B OIOIKET, KOHTPOJUPOBATh MX MPOXOXKIACHUE IO PACUYETHO-




KaCCOBBIM 0QHKOBCKHM orcpanusMm.

IIK 3.3.

dopMupoBaTh  OyXrajTepckue MPOBOJKU IO  HAYMUCICHUIO U
MEPEUUCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOKETHBIE (POH/IBI.

IIK 3.4.

O(I)OpMJI)ITB INIATC)KHBIC AJOKYMCHTBI Ha IICPCUUCIICHUC CTPaXOBLIX
B3HOCOB BO BHG6IOI[)KCTHI)IC (1)OHI[BI, KOHTPOJHUPOBATH UX IIPOXOKICHHUC
110 PpaC4YCTHO-KAaCCOBbBIM OaHKOBCKHUM OIIcpanusIM.

IIK 4.1.

OTpa}KaTB HapaCTaromyM HTOI'OM Ha CUYCTaX 6YXFaHT€pCKOFO y4ucTa
HMYIOICCTBCHHOC U (bI/IHaHCOBOG IMOJIOKCHHUC OpraHu3aln, OIPCACIIATH
PE3YIIbTAThI XO035MCTBECHHOU JCATCIBHOCTH 34 OTYECTHBIN IICPHUO.

[IK 4.2.

CoctaBnsate (GOpMBI OYXTalTEpCKOH OTYETHOCTH B YCTAaHOBJICHHBIC
3aKOHOAATEIBCTBOM CPOKH.

IIK 4.3.

CocTaBisaTh HAJOTOBBIC JICKJIApalMU 10 HajoraM u coopaM B OIOKET,
HAJIOTOBBIC JCKJIapauu 1o EauHOMy colmaibHOMY Halory (zajee -
ECH) u ¢opmbl CTaTUCTHYECKONH OTYETHOCTH B YCTAHOBJICHHBIC
3aKOHO/IaTEILCTBOM CPOKH.

IIK 4.4.

[IpoBOIMTE KOHTPOJb W aHanu3 HHPOpManuMu 00 HMYLIECTBE U
(MHAHCOBOM IIOJIOKEHUU OpPTaHU3ALMH, €€ IUIATeKECIOCOOHOCTH U
JOXOJTHOCTH.

1.4. Koiu4yecTBO 4acOB HA OCBOEHHE MPOTrPaAMMBbI 1M CIUINIMHBI:

MakcuManbHOE KOJIM4ecTBO YacoB 211, B ToM yucie:

— o0s13aTenbHON ayauTopHOM Harpy3ku 132 yaca,

— CaMOCTOSITEIIBHON paboThI 0Oyuaromerocst 79 4acos.




