





— TPOTrpaMMHOTO OOecCredYeHus, HaXOJAUTh KOHTEKCTHYIO MOMOIIb, paboTaTh ¢
JOKYMEHTAIUEN;

— TPUMEHATh CHEIUAIM3UPOBAHHOE MPOrpaMMHOE obecreueHue g cOopa,
XpaHeHUsI U 00paboTKK OyxraiaTepckoil MH(GOpMAIMM B COOTBETCTBUM C W3yYaeMbIMU
po(eCCHOHATTEHBIMU MOYJISIMU;

— T0JIb30BAThCS aBTOMATU3UPOBAHHBIMU CUCTEMAMU JIEIONPOU3BOICTBA;

— TPUMEHSATh METO/bl U CPEJICTBA 3aIIUTHI OyXTalITepCcKON HHGOpMALIHH;

B pe3ynbTaTe 0CBOCHUS TUCHUILIMHBI 00YYaIOUNCS JOJIKEH 3HATh:

— OCHOBHBIE METOJBI M CpEACTBAa O0OpaOOTKH, XpaHEHUsS, TMepeaadd u
HaKOIUJIEHUsI HH(OpPMAITUH;

— Ha3HA4Y€HHME, COCTaB, OCHOBHBIC XapaKTEPUCTUKU OPTaHU3AIMOHHON U
KOMIIBIOTEPHOU TEXHHUKHU;

— OCHOBHBIC KOMITOHEHTHl KOMITBIOTEPHBIX CETEH, MPHUHIIUIBLI TMaKeTHOU
nepeaadn JaHHBIX, OPraHU3aluI0 MEXCETEBOT0 B3aUMO/ICHCTBUS,

— Ha3HAYCHHWE W TPUHIUIIBEI HWCIIOJB30BAHUSA CHUCTEMHOTO W TPUKIIATHOTO
MIPOTPAMMHOT0 00€CTICUEHUS;

— TEXHOJIOTHIO MOUCKa uHdopMaIuu B uH(OPMAITMOHHO-
TeJeKOMMYHUKaoHHo# cetn "Untepuetr" (nanee - cetb UHTEpHET);

—  TIPUHITUIIBI 3aIUTHl HHOOPMAITUU OT HECAHKITMOHHUPOBAHHOTO JOCTYIIA;

— TIpaBOBBIC AaCMEKTHl HCIIOIh30BaHUS HWH(GOPMAIMOHHBIX TEXHOJIOTHH U
MIPOTPAMMHOTO 00€CTICUCHUS;

— OCHOBHBIE MOHSTHS aBTOMAaTU3UPOBAHHON 00pabOTKN HH(POPMAIINH;

— HaIpaBJICHUS aBTOMAaTH3aIMK OyXTalTepCKOU JIeATEeIbHOCTH,

— Ha3HAYCHHE, TPHUHIUIIEI OpPraHW3allMd W OKCIUTyaTallud OyXTaJlITepCKHUX
UH()OPMAITMOHHBIX CUCTEM;

— OCHOBHBIE YTPO3bI M METOJIbI OOecTICUeHHSI MH(GOPMAITMOHHON O€30MaCHOCTH.

B npouecce uzydyenus nukia y cryaenta popmupyrorcs cieayromue OK u IK:

OK-1 [lonumaTh CyIIHOCTh W COLMAJIbHYI0 3HAYMMOCTb CBOEH Oynayuiei
npodeccuu, MPOSIBIISITH K HEW YCTOMYUBBIA UHTEPEC.

OK-2 OpraHu3oBbIBaTh COOCTBEHHYIO J€ATEIbHOCTh, BBIOUPATH THUIIOBBIC




METOJIbI U CIIOCOOBI BBITIONHEHUS MPOQPECCHOHANBHBIX 33]a4, OIICHUBAThH
ux 3G(HEKTUBHOCTH U KaueCTRBO.

OK-3

HpI/IHHMaTB peuicHud B CTAHAAPTHBIX M HCCTAHAAPTHBLIX CUTyallUAX H
HCCTH 3a HUX OTBCTCTBCHHOCTD.

OK-4

Ocy11ecTBIATh MOUCK U UCIIOJIb30BaHUE MH(POPMAIUHN, HEOOXOIUMON st
3¢ (HEeKTUBHOTO BBINIOJIHEHHUS npodeccunoHaTbHBIX 3aj1ay,
npo¢eCCUOHATBFHOTO M IMYHOCTHOTO PA3BUTHAL.

OK-5

Brnanerp uHbOpMaAMOHHONW KYJIBTYpPOM, aHAIM3UPOBATh M OILICHUBATH
HH(pOpMAIMIO ¢ UCTOJBb30BAaHUEM HH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH.

OK-6

PaboTath B KOJUIEKTHBE U KOMaHe, 3QPEKTUBHO OOIIATHCA C KOJUIETAMH,
PYKOBOJICTBOM, MMOTPEOUTEISIMH.

OK-7

BpaTI) Ha ce0s OTBETCTBEHHOCTh 3a pa60Ty YJICHOB KOMAaHABI
(HOI[LII/IHCHHBIX), PE3YyJIbTAaT BBIIIOJITHCHUA 3aHaHHﬁ.

OK-8

CaMOCTOSITEILHO OIIPCACIIATDH 3aJa4un l'IpO(I)GCCI/IOHaJ'II)HOFO u
JIMYHOCTHOI'O pa3BUTHUsA, 3aHHUMATLCA CaM006pa3OBaHI/ICM, OCO3HAaHHO
IJIaHUPOBATH IMOBBIIICHHUC KBaJ'II/I(i)I/IKaHI/II/I.

OK-9

OpueHTUpOBaThCA B  YCIOBHSX YacTOM CMEHBI TEXHOJOTHM B
poecCUOHANIbHOM eI TEIbHOCTH.

IK 1.1.

OOpabaTeIBaTh NEPBUYHBIC OYXTAITEPCKUE TOKYMEHTHI.

[IK 1.2.

Pa3pabateiBaTh U COMIACOBBIBATH C PYKOBOJICTBOM OpraHU3alMKU pabounii
IUTaH CYETOB OYXTaJITEPCKOIo y4eTa OpraHu3aluu.

[IK 1.3.

[IpoBOIUTH yYET NEHEKHBIX CPEACTB, OQOPMIIATH JIEHEKHBIE U KACCOBbBIE
JIOKYMEHTBI.

[1IK 1.4.

®opMupoBaTh  OyXTajqTepcKhe TMPOBOJKH IO YYE€Ty HMYIIECTBa
OpraHu3allii Ha OCHOBE paboyero MjiaHa CYeTOB OyXTaaTepCKOro yJeTa.

[IK 2.1.

®opmupoBaTh OyXraiarepckue TPOBOJKH IO Y4eTy HCTOYHUKOB
UMYIIECTBa OpraHM3allMd Ha OCHOBE paboyero IlaHa CYETOB
OyXTaJnTepCKOro yuera.

[IK 2.2.

BpinonHAT NOpY4YEeHUsT PYKOBOACTBA B COCTABE KOMHMCCHM IO
VHBCHTAPU3AllMM MUMYIIECTBA B MeCTax ero xpaHeHus. IIpoBoauth
MOArOTOBKY K HMHBEHTAapU3allUM W  IPOBEPKY  JIEUCTBUTEIBLHOTO
COOTBETCTBUS (haKTUUECKUX JJAHHBIX MHBEHTAPHU3allMK JTAaHHBIM yUeTa.

[IK 2.3.

OtpaxkaTb B OyXTaJITEpCKUX IMPOBOJAKAX 3a4ET W CIHCAHUE HEIOCTauH
LHEHHOCTe  (peryaupoBaTh  MHBEHTApPU3aLMOHHBIE  pa3HUIIBI)  TO
pe3yapTaTaM UHBEHTAPU3ALINH.

[IK 2.4.

[IpoBomuTh TpoleTypbl WHBEHTApU3allud (PUHAHCOBBIX O0S3aTEIIBCTB
OpraHU3alHN.




IIK 3.1.

®opmupoBaTh  OyXrajaTepckue MPOBOAKM IO  HAYUCICHHUIO |
MIEPEUUCIICHUIO HAJIOTOB U COOPOB B OIOKETHI Pa3IUUYHBIX YPOBHEH.

IIK 3.2.

OdopmiiaTh mMaTeXKHbIE JOKYMEHTBI MJI TEPEUYMUCICHUS HAJIOTOB H
cOOpOB B OIO/KET, KOHTPOJHMPOBATH UX IMPOXOXKIECHUE IO PACUETHO-
KaCCOBBIM OaHKOBCKHM OTICPAITHSIM.

[IK 3.3.

®opmupoBaTh ~ OyXTraaTepCKUE€  TMPOBOJAKM MO  HAUUCICHUID U
MEPEUUCIICHUIO CTPAXOBBIX B3HOCOB BO BHEOIOKETHBIE (POH/IBI.

IIK 3.4.

O(bOpMJIHTL INIATCKHBIC NOKYMCHTBI Ha IICPCUHHUCIICHUC CTPAXOBBIX
B3HOCOB BO BHC6IOI[)KCTHI)IC (I)OH,ZII)I, KOHTPOJIMPOBATh HUX IIPOXOKIACHUC
I10 PpaC4YCTHO-KaCCOBBIM OaHKOBCKHUM OIIcpanusIM.

[IK 4.1.

OTpaxaTh HapacTalOllUM HTOTOM Ha cuUeTax OyXTaJITepCKOro ydera
MMYIIECTBEHHOE M (PUHAHCOBOE TOJIOKEHUE OpraHU3alliU, ONPENCsATh
pe3yJbTaThl XO34MCTBEHHOW JEATEIbHOCTH 3a OTYETHBIN MTEPUO.

[IK 4.2.

CocTaBnsaTh (bOpMI)I 6YXFaJIT€pCKOﬁ OTYCTHOCTH B YCTAHOBJICHHBLIC
3dKOHOAATCIbCTBOM CPOKH.

[IK 4.3.

CocTaBnsiTh HAJIOTOBBIE JEKJapaluy IO HajoraM M coOopaM B OIOJKET,
HaJIOTOBBIE JIeKIapaiuu o Enunomy conpansHoMy Hasory (nanee - ECH)
u  (QopMBl  CTAaTUCTUYECKOM  OTYETHOCTH B  YCTAHOBJICHHbBIC
3aKOHOJATEIBCTBOM CPOKH.

[1K 4.4.

[IpoBomuTE KOHTPOJIL # aHamu3 wuHGOpPMAIMKM 00 UMYIIECTBE W
(VHAHCOBOM TMOJIOKEHUU OpraHu3allid, €€ IUIaTeXKECIIOCOOHOCTH H
JIOXOJTHOCTH.

1.4. KoimyecTBO 4aCOB HA OCBOEHHUE MPOrPaAMMbI TMCUMILINHBI:

MakcuManbHOE KOJIMYECTBO YacoB /2, B TOM YHCIIE:

— 00s13aTenbHON ayIMTOPHOU Harpy3ku 48 4acos;

— CaMOCTOSITeNIbHON PaboThI 0Oyuatomerocs 244aca.




